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Date :2011-07-01 version 2 by He Chunlin and Li Jiang. editor of Computer Applications Practice (Second
Edition) According to the Computer Application Guide (second edition ) the main contents of computer-based
teaching for many years in the author's experience. based on the integration of a wide range of valuable advice
and the latest developments in computer technology. written in. Book is divided into three parts. the first part
by the chapter (computer basics. Windows XP. Word 2007. Excel 2007. PowerPoint 2007. Internet) of the
experimental component. which specifically includes test purpose. test content. test procedures. test exercises.
etc. each experimental projects are listed in detail the steps to facilitate the readers exercise control; second
part consists of basic computer knowledge. Windows XP. Word 2007. Excel 2007. PowerPoint 2007. Internet and
basic knowledge of common software tools and application exercises and reference the answer; The third part
of the mock examination papers by a number of sets of components. including sample questions and resolve
problems. Computer Applications Practice (Second Edition) can be used as an independent college. vocational.
adult basic courses in public colleges and universities computer experiment materials. also suitable for
computer enthusiasts operate a self-study reference. Contents: Preface second order first edition Preface
Chapter 1-on experimental basis of a experiment a computer application startup and shutdown the computer.
mouse. keyboard input use and practice a second experiment the English character input 3 Chapter 2
Operating System Windows XP 7 experiments a file and folder management 7 second experiment set file
attributes and disk management 12 Experiment 3. task bar and the Start menu settings control panel 18 15...
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